Signing Documents via Remine Docs+

1. Click “View All Docs” from the Remine email in your inbox

*Check your junk/spam for an email from the Remine Team.

It may look like this in your spam folder
(You can drag or move the message from your spam folder to your inbox so emails in the future do

not end up in spam and you have full functionality with the message)
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Northern Virginia Association of REALTORS
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2. Select the documents to sign and Click "Sign" in the top right of the menu.

You can also click the “Select All” box if you need to sign all the documents listed.
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3. Click the blue “Sign Now” Button
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4. Click the red “Click to Sign” button to sign the document
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5. Next, choose either "Draw Signature" or "Type Signature".

6. After you draw or type your signature, select the checkbox regarding the "Remine Compliance & E-
signing Overview".

7. After you complete all required signatures, click the blue “Done” button (Near the bottom of the
page or doc)

Cancel Done
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You should now see your signature on the document.

8. In the upper right-hand corner, click the blue "Send" button
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9. Select the documents to send and click "Continue".

10. Select the box next to Recipient's name and click the blue "Send" button and then the blue "Ok"
button.
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